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� Microsoft Excel 2000 or higher  
 

� Ability to run Excel VBA Macros (see 
���������"�������������������� for more details) 
 

� Ability to export the following contribution record information from your accounting 
system to an Excel spreadsheet: 
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�
�	��
�������
�5��"�����+2�
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Accounting 

System 

Excel file from 
churchwide organization 
imports synod file and 

calculates the summary. 
 

Creates ELCA 
churchwide organization 

office file 

Exported file from 
synod accounting 

system to 
bookkeeper’s 
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required format 
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Advice Detail 
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File with Synod 
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Processing System 
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Office Of the Treasurer • 8765 W. Higgins Road • Chicago, IL 60631-4197 
Telephone:  (773) 380-2900 • Facsimile:  (773) 380-2906 
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